
Spruce Pine Montessori School 
Job Description 

 
Job Title: SUMMER PROGRAM TEACHERS 
Reports to: Head of School 
Status: Exempt, temporary/seasonal position; salaried, no overtime 
 
DESCRIPTION OF SCHOOL AND PROGRAM: 
Spruce Pine Montessori School, founded in 1972, is located in Western North Carolina not far from 
the Blue Ridge Parkway. We serve approximately 50 families from our four local counties. Our 
facilities are lovely, our staff is welcoming and highly skilled; and our family community is warm and 
actively involved in the life of the school. 
 
Every summer, we run two weekly camps - one for children ages 3-6, with 10-20 campers enrolled 
each week, and one for children ages 6-10, with 5-10 campers enrolled each week. The summer 
camp shares many of the same philosophies as our regular school-year Montessori program, but is 
not traditionally run by a certified Montessori teacher, so is less academic and more experiential in 
nature. In addition, because of the warm weather, much of our summer camp explorations happen 
outside. 
 
The Lead Teacher(s) will be responsible for all classroom preparation and lesson-planning. An 
assistant will help with the day-to-day running of the camp. Some years, we hire one Lead Teacher to 
teach for the entire summer and other years, we hire multiple teachers to teach on a weekly basis.  
 
QUALIFICATIONS: To perform this job successfully, an individual must be able to perform each 
essential duty satisfactorily. The successful candidate must love and respect children, exhibit 
leadership qualities, have a sense of humor, be friendly and work cooperatively with others, must be 
self-motivated and have a positive impact on those around them, must be able to set priorities and 
meet deadlines. The individual must be able to plan activities that are developmentally appropriate for 
the children they are working with and be able to encourage learning and fun. The individual must be 
able to set and uphold clear boundaries that result in safety and positive self esteem for each child. 
Must be able to exercise excellent judgment in classroom management. 
 
EDUCATION AND EXPERIENCE: Bachelor's degree from four-year college or university 
preferably in Education or Montessori training. Experience in lesson planning and implementation 
through student teaching or summer camp counseling. First Aid and CPR training, local criminal 
background check, medical exam and TB test. 
 
EXPECTATIONS FOR ALL EMPLOYEES: Promotes the image of the school and supports it 
mission, vision, and goals by exhibiting the following behavior: excellence, competence, innovation, 
collaboration, respect, resourcefulness, flexibility, and accountability. Uses positive and professional 
language and exhibits loyalty to the school at all times. All employees must be punctual and ready to 
greet children when they arrive. Tardiness and absenteeism are not acceptable. 
 



SUMMARY: The Lead Teacher is a guide who helps direct the children's activities academically, 
spiritually, emotionally, and physically in a prepared environment that challenges each child to reach 
his or her fullest potential in these developmental areas. Understanding of and adherence to the social 
and behavioral norms of the school are essential. 
 
 
ESSENTIAL DUTIES: Include the following. Other duties may be assigned. 
 

· Provides for the psychological and physical safety of the children at all times. 
· Designs summer program, including daily schedule, weekly themes; materials, classroom          

and play area preparation; snack planning; and plans for housekeeping duties. 
· Implements planned summer program with the assistance of a Teacher Assistant when            

the teacher:child ratio exceeds 1:10. 
· Provides enthusiastic, fun, developmentally appropriate Montessori-based activities from        

which the children can choose. 
· Greets parents and children at arrival and dismissal times. 
· Follows NC State regulations regarding health and safety. 
· Brings to the immediate attention of the Head of School any difficulties with children, 

parents, Teacher Assistant or program. Consults with Head of School on problem solving and 
participates in solutions. 

· Maintains the classroom and outdoor environments – insuring that activities are of            
interest throughout the summer and that standards of cleanliness and order are            
maintained. 

 
SUPERVISORY DUTIES: Works cooperatively with Assistant Teacher as needed. Provides 
direction and oversight as needed for Assistant Teacher when teacher:child ratio exceeds 
1:10. 
 
PHYSICAL DEMANDS: Regularly required to use hands to finger, handle or feel; reach with hands 
and arms; climb or balance; stoop, kneel, crouch or crawl; and to talk and hear. There will be frequent 
walking and sometimes running. The employee will be required to stand for extended periods and to 
sit occasionally. Must occasionally lift and/or move up to 25 pounds. Must have good close vision, 
distance vision and ability to adjust focus. 
 
WORK ENVIRONMENT: The work environment will typically be the classroom or the play area of               
the school. Walking with children to a park each week and planning off-campus field trips will also be                  
a part of the curriculum. 
 
HOURS OF WORK: 8:00 am – 4:00 pm, Monday – Friday 
 
COMPENSATION: Pay will be based on experience, but will range from $400- $480/week. One paid 
holiday on July 4th. 


